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This How-To document will show you how to view your Direct Deposit Pay Stub in MyPortal/SSB9 (Self 
Service). 

 
Step 1: Go to the District/College website and click on MyPortal to log in. 
 
Step 2: Enter your W number and password. 

 
 
Step 3: Click on the Employee Resources link on the Self Service (SSB9) card.  
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Step 4: From your Dashboard you can view your pay stubs, direct deposit information, deductions 
history, and your leave balances at a glance. 

 
 
Step 5: Select All Pay Stubs and this will take you to Pay Stub Information. Select the Pay Year desired 
and monthly pay information will appear.  Select the month desired by clicking on the blue link under 
Pay Date:  If you want to print the stub click on the Blue Printer Friendly button.  

 


